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DEPARTMENT  OF  THE  INTERIOR 

Office  of  the  Secretary 

Annual  Publication  of  Privacy  Act  of 
1974;  Systems  of  Records 

Federal  agencies  are  required  by  the 
Privacy  Act  of  1974  to  give  annual  notice 
of  records  they  maintain.  On  April  11, 
1977,  a  complete  compilation  of  notices 
was  published  for  this  Department  (42 
FR  16968).  Completely  updated  annual 
supplements  were  subsequently 
published  on  October  23, 1978,  (43  FR 
49480)  and  December  13, 1979,  (44  FR 
72240).  This  notice  includes  a  complete 
publication  of  those  notices  published 
between  November  16, 1979,  and 
October  15, 1980. 

This  document  fulHlls  the  annual 
notice  requirements  of  the  Privacy  Act 
of  1974.  For  additional  information 
contact  the  Privacy  Act  Officer,  Office 
of  Administrative  Services,  Office  of  the 
Secretary,  U.S.  Department  of  the 
Interior,  Washington,  D.C.  20240. 

Dated:  October  31, 1980. 

William  L.  Kendig, 

Deputy  Assistant  Secretary  of  the  Interior, 
New  Records  Systems  (November  16. 
1979  to  October  15. 1980): 

1.  Real  Estate  Comparable  Sales  Data 
Storage  System — Interior,  Water  and 
Power  Resources  Service — 43.  Published 
on  March  11, 1980,  (45  FR  15684). 

2.  Employee  Counseling  Services 
Program  Records — Interior,  Office  of  the 
Secretary — 100.  Published  on  September 

10. 1980.  (45  FR  59642). 

Revised  Records  Systems  (November 
16. 1979  to  October  15, 1980): 

1.  Integrated  Records  Management 
System — Interior,  Bureau  of  Indian 
Affairs — 25.  Published  on  July  3, 1980. 

(45  FR  45381). 

2.  Emergency  Defense  Mobilization 
Files — Interior,  Office  of  the  Secretary — 
'15.  Published  on  August  21, 1980,  (45  FR 

55832). 

3.  Siecurity  Clearance  Files  and  Other 
Reference  Files — Interior,  Office  of  the 
Secretary — 45.  Published  on  August  21, 
1980,  (45  FR  55833). 

4.  Secretarial  Subject  Files — Interior. 
Office  of  the  Secretary — 46.  Published 
on  August  21. 1980,  (45  FR  55834). 

5.  Parking  Assignment  Records — 
Interior,  Office  of  the  Secretary— ^7. 
Published  on  August  21, 1980,  (45  FR 
55834). 

6.  Vehicle  Operator's  Identification 
Card  Applications — Interior,  Office  of 
the  Secretary — 50.  Published  on  August 

21.1980,  (45  FR  55835). 

7.  Property  Management 
Accountability — Interior,  Office  of  the 
Secretary — 51.  Published  on  August  21, 
1980,  (45  FR  55835). 


8.  Travel  Management  Records — 
Interior,  Office  of  the  Secretary — 52. 
Published  on  August  21, 1980,  (45  FR 
55836). 

9.  Classified  Documents — Interior, 
Office  of  the  Secretary — 53.  Published 
on  August  21, 1980,  (45  FR  55836). 

10.  Privacy  Act  Files — Interior,  Office 
of  the  Secretary — 57.  Published  on 
August  21, 1980,  (45  FR  55837). 

11.  Safety  Management  Information 
System — Interior,  Office  of  the 
Secretary — 60.  Published  on  August  21. 
1980,  (45  FR  55837). 

12.  Freedom  of  Information  Appeal 
Files — Interior,  Office  of  the  Secretary — 
69.  Published  on  August  21, 1980,  (45  FR 
55838). 

13.  Applicant  Files — Interior,  Office  of 
the  Secretary — 70.  Published  on  August 

21, 1980.  (45  FR  55838). 

14.  Unfair  Labor  Practice  Charges/ 
Complaints — Interior,  Office  of  the 
Secretary — 77.  Published  on  August  21. 
1980.  (45  FR  55839). 

15.  Negotiated  Grievance  Procedure 
Files — Interior,  Office  of  the  Secretary — 
78.  Published  on  August  21, 1980,  (45  FR 
55840). 

Deleted  Records  Systems  (November 
16, 1979  to  October  15, 1980): 

1.  Employee  Identification  Card 
Files — Interior,  Office  of  the  Secretary — 
48.  Published  on  August  21, 1980,  (45  FR 
55831). 

2.  Safety  Career  Opportunity  Plan  for 
Employees — Interior,  Office  of  the 
Secretary — 61.  Published  on  August  21, 
1980,  (45  FR  55831). 

3.  Government  of  American  Samoa 
Administrative  Management  and  Fiscal 
Records — Interior,  Office  of  the 
Secretary — 96.  Published  on  August  21. 
1980,  (45  FR  55831). 

'  System  Notices  for  new  and  revised 
records  systems,  as  noted  above,  are 
published  in  their  entirety  below. 

lnterior/LWP-43 

SYSTEM  NAME: 

Real  Estate  Comparable  Sales  Data 
Storage — Interior,  WPRS-43 

SYSTEM  location: 

This  system  of  records  is  located  only 
in  the  Regional  Headquarters  of  the 
Mid-Pacific  Region,  2800  Cottage  Way, 
Sacramento,  California  95825.  See 
United  States  Directory  of  Federal 
Regional  Structure,  May  8, 1979. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  who  use  or  lease  property 
adjacent  to  or  within  the  vicinity  of 
property  owned  or  leased  by  the  Water 
and  Power  Resources  Services  (WPRS). 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  contain  data  on  the  physical 
and  nonphysical  characteristics  of 
properties  having  transferred  ownership 
within  the  vicinity  of  Federal 
reclamation  projects.  Ownership 
transfers  are  defined  herein  as  a 
transfer  by  deed,  agreements  to  sell  or 
purchase,  leases,  and  contracts.  In 
addition  to  the  property  characteristics, 
the  records  contain  the  terms,  names, 
addresses,  and  telephone  numbers  of 
the  parties  involved,  plus  other  official 
recorded  data. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

(1)  Reclamation  Act  of  1902,  as 
amended  and  acts  supplemental  thereto, 
43  U.S.C.  371,  et  seq.,  (2)  Uniform 
Relocation  Assistance  and  Real 
Property  Acquisition  Policies  Act  of 
1970,  42  U.S.C.  4651,  et  seq. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  make  available  to  the 
Department  of  the  Interior,  data 
concerning  real  estate  which  has 
transferred  ownership  within  the 
vicinity  of  a  reclamation  project. 

(2)  For  use  as  comparable  data 
involving  real  estate  appraisals  in 
connection  with  acquisition  programs, 
land  disposals  or  leases  of  land  owned 
by  the  United  States,  or  appraisals  of 
excess  land  in  compliance  with  the 
acreage  limitation. 

(3)  To  make  available  to  independent 
appraisers,  which  are  under  contract 
with  the  Water  and  Power  Resources 
Service  or  the  Department  of  Justice, 
comparable  data  for  use  in  connection 
with  an  appraisal  assignment. 

(4)  Transfer  to  the  United  States 
Department  of  Justice  in  the  event  of 
litigation  involving  the  records  or  the 
subject  matter  of  the  records. 

(5)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order,  or  license  whether  civil,  criminal, 
or  regulatory  in  nature,  to  the 
appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged 
with  enforcing  or  implementing  the 
statute,  regulation,  rule,  order  or  license 
violated  or  potentially  violated. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintain  in  manual,  magnetic  disk, 
magnetic  tape,  and  printout  form. 

RETRIEV  ABILITY: 

Records  are  indexed  by  Service 
assigned  document  control  number  and 
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data  field  codes  which  identify  property 
characteristics. 

SAFEGUARDS: 

Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51. 

RETENTION  AND  OISPOSAU 

Data  stored  on  magnetic  media  is 
retained  as  permanent  record.  Manual 
records  are  disposed  of  when 
superseded. 

SYSTEM  MANAQER(S)  AND  ADDRESS: 

The  System  Manager  for  this  system 
of  records  is  as  follows:  Regional  Real 
Estate  Officer,  United  States 
Department  of  the  Interior,  Water  and 
Power  Resources  Service,  2000  Cottage 
Way,  Sacramento,  California  95825. 

NOTIFICATION  PROCEDURE: 

Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  Regional 
Director,  Water  and  Power  Resources 
Service,  Mid-Ppcific  Regional,  2800 
Cottage  Way,  Sacramento,  California 
25825.  A  written,  signed  request,  stating 
that  the  requestor  seeks  information 
concerning  records  pertaining  to  him  is 
required.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

Same  as  Notification  above.  See  43 
CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

Same  as  Notification  above.  See  43 
CFR  2.63. 

RECORD  SOURCE  CATEGORIES: 

Individuals  on  whom  records  are 
maintained.  County  Recorder,  Title 
Companies,  and  Appraisers. 

INTERIOR/06— 100 

SYSTEM  NAME: 

Employee  Counseling  Services 
Program  Records — Interior,  Office  of  the 
Secretary — 100 

SYSTEM  LOCATION: 

This  system  of  records  is  located; 

(1)  Office  of  Personnel,  Office  of  the 
Secretary,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240. 

(2)  Contractorfs),  providing  counseling 
services. 

(3)  Bureau  Headquarters  Personnel 
Offices. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM; 

Department  of  the  Interior  employees 
and  their  families  who  seek,  are 
referred,  and/or  receive  assistance 
through  the  Employee  Counseling 
Services  Program  (ECSP). 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  in  this  system  include 
documentation  of  visits  to  employee 
counselors  (Federal,  State,  local 
government,  or  private)  and  the  problem 
assessment,  recommended  plan  of 
action  to  correct  the  major  issue,  referral 
to  community  or  private  resource  for 
assistance  with  personal  problems, 
referral  to  community  or  private 
resource  for  rehabilitation  or  treatment, 
results  of  referral,  and  other  notes  or 
records  of  discussions  held  with  the 
employee  made  by  the  ECSP  counselor. 
Additionally,  records  in  this  system  may 
include  documentation  of  treatment  by  a 
therapist  or  at  a  Federal,  State,  local 
government,  or  private  institution. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301  and  7901,  21  U.S.C.  1101 
and  1108,  42  U.S.C.  4541  and  4561,  44 
U.S.C.  3101,  OMB  Circular  A-72. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  are  used  by  the 
Employee  Counseling  Services  Program 
Counselor  to  document  the  nature  of  an 
individual's  work  performance  problem 
and  progress  made  to  correct  the 
problem.  The  primary  uses  of  these 
records  are:  (1)  For  the  ECSP  counselor 
to  document  the  nature  of  an 
individual’s  work  performance  problem 
and  progress  made  to  correct  the 
problem,  and,  (2)  Record  an  individual's 
participation  in,  and  the  results  of, 
community  or  private  referrals  for 
solution  of  personal  problems, 
rehabilitation,  or  treatment  programs. 

These  records  and  information  may 
be  used:  v 

(1)  To  disclose  information  to  the 
Department  of  Justice  or  other 
appropriate  Federal  agencies  in 
defending  claims  against  the  United 
States  when  the  claim  is  based  upon  an 
individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Department 
in  connection  with  the  individual. 

(2)  To  disclose  information  to 
qualified  personnel  for  the  purpose  of 
conducting  scientific  research, 
management  audits,  financial  audits,  or 
program  evaluation,  but  such  personnel 
may  not  identify,  directly  or  indirectly, 
any  individual  patient  in  any  report  or 
otherwise  disclose  patient  identities  in 
any  manner  (when  such  records  are 
provided  to  qualified  researchers 
employed  by  DOI,  all  patient  identifying 
information  will  be  removed). 

(3)  Transfer  to  the  U.S.  Department  of 
Justice  in  the  event  of  litigation 


involving  the  records  or  the  subject 
matter  of  the  records. 

(4)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license,  whether  civil,  criminal 
or  regulatory  in  nature,  to  the 
appropriate  agency  or  agencies,  whether 
Federal,  State,  local  or  foreign,  charged 
with  the  responsibility  of  investigation 
or  prosecuting  such  violation  or  barged 
with  enforcing  or  implementing  the 
statute,  rule,  regulation,  order  or  license 
violated  or  potentially  violated. 

(5)  Disclosure  to  a  Federal.  State  or 
local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement 
information  or  other  pertinent 
information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

(6)  Disclosure  to  a  Federal  agency,  in 
response  to  its  request,  in  connection 
with  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting 
of  a  contract,  or  the  issuance  of  a 
license,  grant  of  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

Note. — Disclosure  of  information  pertaining 
to  an  individual  with  a  history  of  alcohol  or 
drug  abuse  must  be  limited  in  compliance 
with  the  restrictions  of  the  confidentiality  of 
Alcohol  and  Drug  Abuse  Patient  Records 
Regulations,  42  CFR  Part  2.  Disclosure  of 
records  pertaining  to  the  physical  and  mental 
fitness  of  employees  are,  as  a  matter  of 
Department  policy,  afforded  the  same  degree 
of  confidentiality. 

POUCIES  AND  PRACTICES  FOR  STORAGE, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  file 
folders. 

RETRIEV  ABILITY: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
locked  file  cabinets  with  access  strictly 
limited  to  employees  directly  involved  in 
the  Department's  Employee  Counseling 
Service  Program  alcohol  and  drug  abuse 
prevention  function  as  that  term  is 
defined  in  42  CFR  Part  2. 
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RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  three  to 
five  years  after  the  employee  or  family 
member's  last  contact  with  the  ECSP 
prevention  function  or  until  the 
employee's  separation  or  transfer, 
whichever  come  first.  Records  are 
destroyed  by  shredding  or  burning. 

SYSTEM  MANAQER(S)  ADDRESS: 

Department:  Program  Administrator, 
Employee  Counseling  Services  Program, 
Office  of  Personnel,  Department  of  the 
Interior,  18th  &  C  Streets,  NW., 
Washington,  D.C.  20240. 

Bureaus:  Bureau  Headquarters 
Personnel  Offlcers  or  other  officials 
designated  by  the  bureau  head  or 
Assistant  Secretary — Policy,  Budget  and 
Administration  as  appropriate,  after 
consultation  with  the  Program 
Administrator.  Addresses  for  such 
officials  are  listed  in  the  appendix  to  the 
publication  containing  these  system 
notices. 

NOTIFICATION  PROCEDURE: 

Department  employees  wishing  to 
inquire  whether  this  system  of  records 
contains  information  about  them  should 
contact  the  Department  of  the  Interior 
Employee  Coimseling  Services  Program 
Coordinator  who  arranged  for 
counseling  or  referral.  Individuals  must 
furnish  their  name  and  date  of  birth  for 
their  records  to  be  located  and 
identified. 

RECORD  ACCESS  PROCEDURES: 

Same  as  notification  above.  Any 
individual  must  also  follow  the 
Department  Privacy  Act  Regulations 
regarding  verification  of  identity  and 
access  to  records  (See  43  CFR  2.62). 

CONTESTING  RECORDS  PROCEDURES: 

Department  employees  wishing  to 
request  amendment  to  these  records 
should  contact  the  Department 
Employee  Counseling  Services  Program 
Coordinator  who  arrange  for  counseling 
or  referral.  An  individual  must  follow 
the  Department's  Privacy  Act 
Regulations  regarding  verification  of 
identity  and  amendment  of  records  (See 
43  CFR  2.70). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies,  the  supervisor  of  the  individual 
if  the  individual  was  referred  by  a 
supervisor,  the  Employee  Counseling 
Services  Program  staff  who  records  the 
counseling  session,  and  therapists  or 
institutions  used  as  referrals  or 
providing  treatment. 


INTERIOR/BIA-25 

SYSTEM  name: 

Integrated  Records  Management 
System — Interior,  BIA-25 

SYSTEM  location: 

(1)  Division  of  Systems  Operation, 
Bureau  of  Indian  Affairs,  500  Gold  Ave., 
SW.,  Albuquerque,  New  Mexico  87103; 

(2)  Central,  Area,  Agency  and  Field 
Offices.  Schools  of  the  BIA  (see 
appendix  for  addresses)  or  contractors 
providing  time-share  services  to  the  BIA: 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  Indian  and  Indian  Tribal 
Groups  that  are  owners  of  real  property 
held  in  trust  by  the  Government, 
individuals  or  groups  that  are  potential 
or  actual  lessees  of  that  property, 
individuals  who  have  been  assigned 
interests  of  any  in  Indian  Tribes, 

Pueblos  or  corporations,  and  individual 
Indians  who  have  money  accounts. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Land  description,  current  ownership, 
dower  and  life  estate  interest, 
information  on  all  types  of  leases  or 
other  land  uses  including  grazing, 
farming,  minerals  mining,  timber  and 
business,  etc.  Information  on  individuals 
including  name,  address,  aliases,  sex, 
date  of  birth,  tribal  membership  and 
blood  quantums,  etc.  General  ledgers 
showing  deposits  and  withdrawals  from 
Indian  accounts. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

25  U.S.C.  151,  25  U.S.C.  392,  25  U.S.C. 
415,  and  25  U.S.C.  163. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are: 

(a)  To  control  individual  Indians  money 
accounts  and  disclose  to  them  the  status 
of  those  accounts. 

(b)  Identification  of  individual  Indians 
and  Indian  and  Indian  Tribal  groups 
with  interest  in  lands  held  in  trust. 

(c)  Control  of  leases  on  Indian  trust 
lands  and  real  property,  and  collection 
and  distribution  of  lease  income. 

(d)  Bill  individual  owners  or  lessees 
for  irrigation. 

(e)  Determination  of  eligibility  of 
individuals  to  participate  in  or  enjoy 
benefits  from  an  interest  in  a  tribal 
group. 

(f)  Lists  of  approved  enrollees  used  to 
distribute  funds  or  income,  or  as  a  base 
to  gather  consensus  or  ownership  data 
for  planning  purposes.  Disclosures 
outside  the  Department  of  the  Interior 
may  be  made. 


(1)  To  the  Tribe,  band,  Pueblo  or 
corporation  of  which  the  individual  to 
whom  a  record  pertains  is  a  member  or 
a  stockholder. 

(2)  To  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  information,  such 
as  current  licenses,  if  necessary  to 
obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  &e  issuance 
of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant  or  other  beneHt. 

(3)  To  a  Federal  agency,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or 
the  issuance  of  a  license,  grant  or  other 
beneBt  by  the  requesting  agency's 
decision  on  the  matter. 

(4)  To  the  U.S.  Department  of  Justice 
in  the  event  of  litigation  or  potential 
litigation  involving  the  records  or  the 
subject  matter  of  the  records. 

(5)  Transfer,  in  the  event  there  is 
indicated  a  violation  or  a  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license  whether  civil,  criminal 
or  regulatory  in  nature,  to  the 
appropriate  agency  or  agencies,  whether 
federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license  violated  or 
potentially  violated. 

POUCIES  AND  PRACTICES  FROM  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Manual:  letter  Bles,  computer 
readable  media,  input  forms  and 
computer  printouts.  Computer:  mag  tape 
and  disk  files. 

retrievabiuty: 

(a)  Indexed  by  name,  identification 
numbers,  family  numbers,  lease 
numbers,  tract  numbers,  etc. 

(b)  Retrieved  by  manual  search  or 
computer  inquiry. 

SAFEGUARDS; 

In  accordance  with  43  CFR  2.51. 

RETENTION  AND  DISPOSAL: 

Permanent  records  are  retrieved. 
Closed  or  inactive  records  are 
transferred  to  GSA  storage.  Prior 
information  on  mag  tape  erased  as 
updated  information  is  added  to  the 
system. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Assistant  Director,  Administrative 
Services  Center,  500  Gold  Ave,  SW., 
Albuquerque,  NM  87103. 
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NOTIFICATION  PROCEDURC: 

System  Manager  or  with  respect  to 
records  maintained  in  the  office  for 
which  he  is  responsible,  an  Agency 
Superintendent  or  an  Area  or  Field 
Office  Director.  A  written  and  signed 
request  stating  that  the  requester  seeks 
information  concerning  records 
pertaining  to  him  is  required.  See  43  CFR 
2.60. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  may  be 
addressed  the  same  as  for  Notiflcation. 
The  request  must  be  in  writing  and  be 
signed  by  the  requester,  and  must  meet 
the  content  requirements  of  43  CFR  2.63. 

CONTESTINQ  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 
2.71. 

RECORD  SOURCE  CATEGORIES: 

Enrollees  or  claimants.  Birth,  marriage 
and  death  certificates,  and  family  and 
tribal  histories.  Owners  and  lessees. 
Titles,  deeds,  probates,  all  types  of  land 
and  water  rights  and  usages  documents. 
Individual  Indians,  depositors  in  the 
accounts  and  claimants  against  the 
accounts. 

INTERIOR/OS-15 

SYSTEM  NAME: 

Emergency  Defense  Mobilization 
Files — Interior,  Office  of  the  Secretary — 
15. 

SYSTEM  location: 

(1)  Office  of  the  Assistant  Secretary — 
Energy  and  Minerals.  (2)  Office  of  the 
Assistant  Secretary — Land  and  Water 
Resources.  Address  for  all  locations: 

U.S.  Department  of  the  Interior.  18th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
SYSTEM: 

Members  of  the  National  Defense 
Executive  Reserve  and  other  individuals 
assigned  responsibilities  in  the  event  of 
a  national  defense  emergency. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  and  related  records. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  use  of  the  records  is  to 
administer  the  NDER  program. 
Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  officials 
of  participating  departments  and 
agencies  relevant  to  reservists  assigned 
to  their  units;  (2)  to  the  U.S.  Department 
of  Justice  when  related  to  litigation  or 
anticipated  litigation;  (3)  of  information 


indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies 
responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing 
or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

POLiaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  manual  form. 
retrievabiuty: 

Indexed  by  individual  name. 

SAFEGUARDS: 

Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51. 

RETENTION  AND  DISPOSAL: 

Records  held  for  two  years  after 
individual’s  resignation  or  death. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

(1)  For'Tecords  maintained  in  the 
Office  of  the  Secretary,  the  Assistant 
Secretary — ^Policy,  Budget  and 
Administration.  (2)  For  records 
maintained  in  the  Office  of  the  Assistant 
Secretary — ^Energy  and  Minerals,  the 
Assistant  Secretary — Energy  and 
Minerals.  (3)  For  records  maintained  in 
the  Office  of  the  Assistant  Secretary — 
Land  and  Water  Resources,  the 
Assistant  Secretary — Land  and  Water 
Resovu’ces. 

NOTIFICATION  PROCEDURE: 

A  written,  signed  request  stating  that 
the  requester  seeks  information 
concerning  records  pertaining  to  him/ 
her  is  required.  The  request  shall  be 
addressed  to  the  appropriate  System 
Manager.  See  43  CFR  2.60  for 
submission  requirements. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  shall  be 
addressed  to  the  appropriate  System 
Manager  and  shall  meet  the  content 
requirements  of  43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  appropriate  System 
Manager  and  shall  meet  the  content 
requirements  of  43  CFR  2.71. 

RECORD  SOURCE  CATEGORIES: 

Individuals. 


INTERIOR/OS-45 

SYSTEM  NAME: 

Security  Clearance  Files  and  Other 
Reference  Files — ^Interior,  Office  of  the 
Secretary— 45. 

SYSTEM  LOCATION: 

Office  of  the  Secretary,  Office  of 
Administrative  Services  (PMO),  Division 
of  Enforcement  and  Security 
Management,  U.S.  Department  of  the 
Interior,  18th  and  C  Steets,  N.W., 
Washington,  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Office  of  the  Secretary  personnel. 
Heads  of  Bureaus,  and  their  respective 
Bureau  Security  Officers  whose  duties 
have  been  designated  critical  sensitive 
or  non-critical  sensitive. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  copies  of  SF-85  or  SF-86 
and/or  SF-171  supplied  by  individual 
concerned  as  well  as  copies  of  letters  of 
transmittal  between  Interior  and  the 
Office  of  Personnel  Management 
concerning  the  individual’s  background 
investigation.  Further,  contains  copy  of 
certiHcation  of  clearance  status  and 
brieHng  and/or  debrieHng  certificate 
signed  by  individual  as  appropriate. 

Card  tile  reflects  summary,  case  number 
and  disposition  of  the  case  number  and 
disposition  of  the  case  tile  following 
review. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  10450. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are 
for  the  identitication  of  (a)  Office  of  the 
Secretary  personnel  and  Heads  of 
Bureaus  and  their  respective  Security 
Officers  who  have  been  granted  a 
security  clearance;  (b)  persons  in  a 
pending  clearance  status  awaiting  the 
results  and  adjudication  of  Office  of 
Personnel  Management  investigations; 
and  (c)  persons  whose  clearance  has 
been  terminated  in  the  last  five  years 
due  to  an  administrative  down-grading, 
transfer  to  other  agencies,  employment 
retirement,  or  death.  Disclosures  outside 
the  Department  of  the  Interior  may  be 
made  (1)  to  the  U.S.  Department  of 
Justice  when  related  to  litigation  or 
anticipated  litigation;  (2)  of  information 
indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal, 
state,  local  or  foreign  agencies 
responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing 
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or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the 
record  of  ar.  individual  in  response  to  an 
inquiry  from  a  Congressional  ofHce 
made  at  the  request  of  that  individual; 

(4)  to  a  Federal  agency  which  has 
requested  information  relevant  or 
necessary  to  its  hiring  or  retention  of  an 
employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or 
other  benefit;  (5)  to  Federal,  State  or 
local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring 
or  retention  of  an  employee,  or  the 
issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  file  folders. 

retrievabiuty: 

Indexed  by  name. 

SAFEGUARDS: 

Stored  in  a  locked  room  in 
manipulation-proof  3-way  combination 
lock  steel  safes.  Access  granted  only  to 
cleared  personnel  on  official  business. 

RETENTION  AND  DISPOSAU 

Records  are  maintained  in  active 
status  until  the  individual  is  debriefed; 
held  for  five  years  and  then  destroyed. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Division  of  Enforcement  and 
Security  Management,  Office  of 
Administrative  Services  (PMO),  Office 
of  the  Secretary,  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

NOTIFICATION  PR'oCEDURE: 

Same  as  the  above.  A  written  and 
signed  request  stating  that  the  requester 
seeks  information  concerning  records 
pertaining  to  him/her  is  required.  See  43 
CFR  2.60. 

record  ACCESS  PROCEDURES: 

Same  as  the  above.  The  request  must 
be  in  writing,  signed  by  the  requester, 
and  meet  the  content  requirements  of  43 
CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 
2.71. 

RECORD  SOURCE  CATEGORIES: 

Individual  on  whom  the  record  is 
maintained  as  well  as  data  furnished  by 
other  Federal  agencies  on  the  person 
concerned. 


INTERIOR/OS-46 

SYSTEM  name: 

Secretarial  Subject  Files — Interior, 
Office  of  the  Secretary— 46. 

SYSTEM  LOCATION: 

Office  of  the  Secretary,  OfHce  of 
Administrative  Services  (PMO), 
Secretary's  Mail  and  Files  Section, 

Room  6013,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Those  who  have  had  correspondence 
with  the  Office  of  the  Secretary. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM*. 

Index  cards  containing  the  name, 
dates,  and  subject  codes  for  retrieval  of 
subject  files,  subject  files  of 
correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  43  U.S.C.  1457,  44  U.S.C. 
3101,  Reorganization  Plan  3  of  1950. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  use  of  the  records  are  to 
support  the  operational,  program  and 
policy  decisions  of  the  Secretary  of  the 
Interior.  Solicitor,  Assistant  Secretaries, 
Deputy  Assistant  Secretaries,  and  their 
immediate  staff,  disclosures  outside  the 
department  are  (1)  to  the  U.S. 
Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  and 
(2)  of  information  indicating  a  violation 
or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

3"  X  5"  index  cards  correspondence 
filed  in  folder. 

retrievabiuty: 

Indexed  by  subject. 

safeguards: 

Stored  in  locked  office. 

RETENTION  AND  DISPOSAU 

Permanent. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Chief,  Branch  of  Office  Services 
(PMO)  Office  of  Administrative 


Services,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

NOTIFICATION  PROCEDURE: 

A  written  and  signed  request^tating 
that  the  requestor  seeks  information 
concerning  records  pertaining  to  him/ 
her. 

RECORD  ACCESS  PROCEDURES: 

Submit  requests  to  the  System 
Manager.  The  request  must  be  in 
writing,  signed  by  the  requestor,  and 
meet  the  requirements  of  43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 
2.71. 

RECORD  SOURCE  CATEGORIES: 

Correspondence  or  documents  signed 
at  the  Secretarial  level. 

INTERIOR/OS-47 

SYSTEM  NAME: 

Parking  Assignment  Record — Interior. 
Office  of  the  Secretary — 47. 

SYSTEM  location: 

Office  of  Administrative  Services 
(PMO),  Division  of  General  Services, 
U.S.  Department  of  the  Interior,  18th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  requesting  a  parking  permit 
or  joining  a  carpool. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  records  contain  the  individual's 
name,  social  security  number,  telephone 
number  at  work,  service  computation 
date,  vehicle  make  and  model,  state  of 
registration,  license  tag  number, 
residence  address,  location  of 
employment,  parking  space  location  and 
number,  number  of  carpool  riders,  and 
the  applicant’s  parking  payment  record. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

40  U.S.C.  471,  et  seq.,  FMC  74-1  FPMR 
Temporary  Regulation  D-43. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are 
(a)  internal  control  over  the  assignment 
of  parking  permits  (b)  assistance  to 
individuals  in  locating  carpools. 
Disclosures  outside  the  department  are 
(1)  to  a  Federal  agency  that  has 
jurisdiction  over  parking  space,  (2)  to 
the  U.S.  Department  of  Justice  when 
related  to  litigation  or  anticipated 
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litigation,  and  (3)  of  information 
indicating  a  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local,  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license. 

POUCIE8  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  computer  printout. 
retrievabiuty: 

Indexed  by  name  of  individual,  social 
security  number,  zip  code  of  individual's 
residence,  organization  location  and 
license  tag  number. 

safeguards: 

Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51  for 
computerized  records. 

RETENTION  AND  DISPOSAL* 

Records  maintained  on  a  current 
basis. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Division  of  General  Services, 
Office  of  Administrative  Services 
(PMO),  U.S.  Department  of  the  Interior, 
18th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240. 

NOTIFICATION  PROCEDURE: 

A  written  and  signed  request  stating 
that  the  requestor  seeks  information 
concerning  records  pertaining  to  him/ 
her.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

Submit  requests  to  the  System 
Manager.  The  request  must  be  in 
writing,  signed  by  the  requestor,  and 
meet  the  content  requiremenOts  of  43 
CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 

2.71. 

RECORD  SOURCE  CATEGORIES: 

Data  furnished  by  the  individual. 

INTERIOR/OS-50 
SYSTEM  NAME: 

Motor  Vehicle  Operator’s 
Identification  Card  Applications — 
Interior,  Office  of  the  Secretary — 50. 

SYSTEM  location: 

Office  of  the  Secretary — (1)  Division 
of  General  Services,  Office  of 
Administrative  Services,  U.S. 


Department  of  the  Interior,  Washington, 
D.C.  20240.  (2)  Division  of  Personnel 
Services,  U.S.  Department  of  the 
Interior,  Washington,  D.C.  20240. 

categories  of  individuals  COVERED  BY  THE 

SYSTEM: 

Employees  in  the  Ofiice  of  the 
Secretary  and  other  Departmental 
offices  who  have  been  issued 
government  driver  identification  cards. 

categories  of  records  in  the  system: 

The  records  contain  the  individual’s 
name,  title,  sex,  date  of  birth,  place  of 
birth,  physical  characteristics,  social 
security  number,  past  driving  record, 
traffic  citations,  accidents  for  past  three 
years,  medical  history,  state  driver 
license  number,  and  road  test  results 
when  applicable. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

40  U.S.C.  491{j):  5  U.S.C.  1302,  3301. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  use  of  the  records  is 
internal  control  over  the  issuance  of 
government  driver  identification  cards. 
Disclosures  outside  the  Department  are, 
(1)  to  the  U.S.  Department  of  Justice 
when  related  to  litigation  or  anticipated 
litigation,  and  (2)  of  information 
indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal, 
State  local  or  foreign  agencies 
responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing 
or  implementing  the  statute,  rule, 
regulation,  order  or  license. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  on  form  DI.-131-Rev.  and 
Standard  Form  47. 

retrievabiuty: 

Indexed  by  name. 

safeguards: 

Stored  in  locked  office. 

RETENTION  AND  DISPOSAL 

Subject  to  general  records  schedule. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Branch  of  Office  Services, 
Office  of  Administrative  Services, 
Division  of  Personnel  Services,  Office  of 
Secretarial  Operations,  Department  of 
the  Interior,  Washington,  D.C.  20240. 

.  NOTIFICATION  PROCEDURE:  ^ 

A  written  and  signed  request  stating 
that  the  requester  seeks  information 


concerning  records  pertaining  to  him/ 
her.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

Submit  requests  to  the  System 
Manager.  The  request  must  be  in 
writing,  signed  by  the  requester,  and 
meet  the  content  requirements  of  43  CFR 
2.63 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 

2.71. 

RECORD  SOURCE  CATEGORIES: 

Federal  employees  applying  for  a 
government  driver  identification  card. 

RETENTION  AND  DISPOSAL 

Destroyed  when  obsolete. 

SYSTEM  MANAGER(S)  AND  ADDRESS:  ' 

Chief,  Branch  of  Office  Services, 

Office  of  Administrative  Services,  U.S. 
Department  of  the  Interior,  Washington, 
D.C.  20240. 

NOTIFICATION  PROCEDURE: 

A  written  and  signed  request  stating 
that  the  requester  seeks  information 
concerning  records  pertaining  to  him/ 
her.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

Submit  requests  to  the  System 
Manager.  The  request  must  be  in 
writing,  signed  by  the  requester,  and 
meet  the  content  requirements  of  43  CFR 
2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 

2.71. 

RECORD  SOURCE  CATEGORIES: 

Responsible  Officer  who  is  assigned 
the  property  by  code. 

INTERIOR/OS-51 

SYSTEM  NAME: 

Property  Management 
Accountability — Interior,  Office  of  the 
Secretary — 51. 

SYSTEM  location: 

Division  of  General  Services.  Office  of 
Administrative  Services  (PMO),  Office 
of  the  Secretary,  U.S.  Department  of  the 
Interior,  Washington,  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  designated  as  Responsible 
Officers  who  are  charged  with  the  care, 
utilization,  recordkeeping,  etc.,  for 
property  assigned  to  them. 
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CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  records  in  the  system  contains 
computer  identification  codes  for  each 
Responsible  Officer  and  descriptive 
data  about  each  piece  of  property 
(excluding  supplies)  assigned. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

40  U.S.C.  483(b) 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  use  of  the  records  is  the 
internal  control  of  property  assigned  to 
offices.  Disclosures  outside  the 
Department  are  (1)  to  the  U.S. 

Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation,  (2)  of 
information  indicating  a  violation  or 
potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license,  and  (3)  to 
respond  to  General  Accounting  Office 
audits  and  Congressional  inquiries. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  computer 
media. 

retrievabiuty: 

System  is  indexed  by  code  assigned  to 
each  Responsible  Officer  or  by  various 
property  system  codes. 

SAFEGUARDS: 

Maintained  with  safeguards  meeting 
the  “Computer  Security  Guidelines  for 
Implementing  the  Privacy  Act  of  1974." 

INTERIOR/OS-52 

system  nam|: 

Travel  Management  Records — 

Interior,  Office  of  the  Secretary — 52. 

system  location: 

Branch  of  Travel,  Office  of 
Administrative  Services  (PMO),  Office 
of  the  Secretary,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington.  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Federal  Employees  or  individuals  who 
travel  on  behalf  of  the  Department  on 
official  business. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  records  system  contains 
passports,  visas,  printouts  of  airline 


ticket  payment  reports.  Government 
transportation  requests;  and  travel 
tickets. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  5701,  et  seq. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF  , 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are 
making  reservations,  generating  tickets, 
and  transferring  travel  tickets  to  Hscal 
services  for  payment.  Disclosures 
outside  the  Department  are  (1)  to  the 
airlines  for  travel  and  reservation 
purposes,  (2)  the  transfer  of  passports 
and  visa  to  other  Federal  agencies,  (3)  to 
the  U.S.  Department  of  Justice  when 
related  to  litigation  or  anticipated 
litigation,  and  (4)  of  information 
indicating  a  violation  or  potential 
violation  of  a  potential  violation  of  a 
statute  regulation,  rule,  order  or  license, 
to  appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or  ' 
implementing  the  statute  rule, 
regulation,  order  or  license. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Printouts  and  tickets  maintained  in 
folders.  Government  transportation 
requests  are  maintained  in  log  books. 
Each  passport  and  visa  maintained  in 
separate  book. 

retrievabiuty: 

Printouts  filed  by  bureau.  Government 
transportation  requests  filed  by  number 
and  name.  Passports  and  visas  filed  by 
name. 

SAFEGUARDS: 

Passports,  visas,  and  Government 
transportation  log  books  stored  in  a 
locked  room  in  manipulation  proof  three 
way  combination  lock  steel  safes. 
Printouts  stored  in  a  locked  office. 
Access  granted  only  to  designated 
personnel. 

RETENTION  AND  DISPOSAL 

General  Records  Schedule  No.  9,  Item 
No.  4. 

system  MANAGER(8)  and  ADDRESS: 

Chief,  Branch  of  Travel,  Office  of 
Administrative  Services,  Department  of 
the  Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

NOTIFICATION  PROCEDURE: 

A  written  and  signed  request  stating 
that  the  requester  seeks  information 


concerning  records  pertaining  to  him/ 
her.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

Submit  requests  to  the  System 
Manager.  The  request  must  be  in 
writing,  signed  by  the  requestor,  and 
meet  the  content  requirements  of  43  CFR 
2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFR 
2.71. 

RECORD  SOURCE  CATEGORIES: 

Federal  employees  and  individuals 
who  travel  on  behalf  of  the  Department. 

INTERIOR/OS-53 

SYSTEM  NAME: 

Classified  Documents — ‘Interior, 

Office  of  the  Secretary — 53. 

SYSTEM  LOCATION: 

Branch  of  Office  Services,  Office  of 
Administrative  Services  (PMO),  Office 
of  the  Secretary,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Employees  of  U.S.  Department  of  the 
Interior  authorized  to  receive  classified 
documents. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  the  individuals 
name,  security  clearance,  employment 
address,  and  telephone  number. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Orders  10450  and  10865. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  use  of  the  records  is  the 
internal  transmittal  of  classified 
documents  to  individuals.  Disclosure 
outside  the  Department  are  (1)  to  the 
U.S.  Department  of  Justice  when  related 
to  litigation  or  anticipated  litigation,  and 
(2)  of  information  indicating  a  violation 
or  potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  standard  file  folders. ' 
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RETRIEV  ability: 

Indexed  by  bureau  and  name. 

SAFEGUARDS: 

Stored  in  a  locked  room  in 
manipulation-proof  3-way  combination 
lock  steel  safe. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  in  active 
status  subject  to  general  record 
schedules. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Branch  of  Office  Services, 

Office  of  Administrative  Services  (PMO) 
Office  of  the  Secretary,  U.S.  Department 
of  the  Interior,  18th  and  C  Streets,  NW, 
Washington,  D.C.  20240. 

NOTIFICATION  PROCEDURE: 

A  written  and  signed  request  stating 
that  the  requester  seeks  information 
concerning  records  pertaining  to  him/ 
her.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

Submit  requests  to  the  System 
Manager.  The  request  must  be  in 
writing,  signed  by  the  requestor,  and 
meet  the  content  requirements  of  43  CFR 
2.63. 

CONTESTING  RECdRO  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  meet  the  requirements  of  43  CFH 
2.71. 

RECORD  SOURCE  CATEGORIES: 

List  of  employees  who  have  a  security 
clearance  and  have  needs  for  specified 
classified  data. 

INTERIOR/OS-57 

SYSTEM  NAME: 

Privacy  Act  Files — Interior,  Office  of 
the  Secretary — 57. 

SYSTEM  location: 

(1)  Office  of  Administrative  Services, 
Division  of  Directives  and  Reports 
Management,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  Offices  of 
Privacy  Act  Officers  of  each  bureau  of 
the  Department.  (See  Appendix  for 
addresses  of  bureau  headquarters 
offices.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

(1)  Individuals  who  have  submitted 
requests  for  notification,  access  or 
amendment  of  records  under  the  Privacy 
Act.  (2)  Individuals  who  have  filed 
Privacy  Act  appeals  with  Assistant 
Secretary — Policy,  Budget,  and 
Administration  under  the  department’s 
regulations.  (3)  Offices  of  Systems 


Managers  and  other  officials  authorized 
to  receive  requests  for  notification  and 
access  and  petitions  for  amendments, 
(See  system  notices  for  addresses.) 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Requests,  appeals,  decisions  and 
related  correspondence. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  552a. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

'The  primary  uses  of  the  records  are 
for  action  on  requests  and  appeals  of 
Privacy  Act  matters.  Disclosures  outside 
the  Department  of  the  Interior  may  be 
made  (1)  to  other  Federal  agencies 
having  a  subject  matter  interest  in  a 
request  or  an  appeal  or  a  decision 
thereon:  (2)  to  the  U.S.  Department  of 
Justice  when  related  to  litigation  or 
anticipated  litigation;  (3)  of  information 
indicating  a  violation  or  potential 
Violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies 
responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing 
or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual; 

(5)  to  Federal,  State  or  local  agencies 
where  necessary  to  obtain  information 
relevant  to  the  hiring  or  retention  of  an 
employee,  or  the  issuance  of  a  security 
clearance,  license,  contract,  grant  or 
other  benefit. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Maintained  in  manual  form. 

RETRIEV  ability: 

By  individual  name. 
safeguards: 

Maintained  with  safeguards  meeting 
the  requirements  of  43  CFH  2.51. 

retention  and  disposal: 

Records  on  access  are  destroyed  two 
years  after  date  of  reply.  Final  decisions- 
on  agreements  or  refusals  to  amend 
records  are  destroyed  four  years  after 
final  decision,  or  three  years  after  final 
adjudication  by  courts. 

system  MANAGER(S)  and  ADDRESS: 

(1)  For  records  in  the  Office  of 
Administrative  Services:  Privacy  Act 
Officer,  Office  of  Administrative 
Services,  Division  of  Directives  and 


Reports  Management,  U.S.  Department 
of  the  Interior,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240.  (2)  For  other 
records;  Bureau  Privacy  Act  Officers. 

(See  Appendix  for  addresses  of  bureau 
headquarters  offices.) 

NOTIFICATION  PROCEDURE: 

The  System  Manager.  A  written, 
signed  request  stating  that  the  requester 
seeks  information  concerning  records 
pertaining  to  him/her  is  required.  See  43 
CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  should  be 
addressed  to  any  office  or  offices  to 
which  the  requester  has  submitted  a 
request  for  access  or  an  appeal.  The 
request  must  be  in  writing  and  be  signed 
by  the  requester.  The  request  must  meet 
the  content  requirements  of  43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  should  be 
addressed  to  the  appropriate  System 
Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

The  Privacy  Act  does  not  entitle  an 
individual  to  access  to  information 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding. 

INTERiOR/OS-60 

SYSTEM  name: 

Safety  Management  Information 
System — Office  of  the  Secretary — 60. 

SYSTEM  location: 

(1)  Division  of  Safety  Management, 
Office  of  Administrative  Services,  Office 
of  the  Secretary,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  (2)  All  field 
offices  and  bureau  headquarters  retain 
copies  of  source  document.  (See 
Appendix  for  addresses.)  ’ 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Employees,  contratitors,  concessioners 
and  public  visitors  to  Interior  facilities 
who  have  been  involved  in  an  accident 
resulting  in  personal  injury,  and/or 
property  damage. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Contains  the  name,  social  security 
number  (employees  only),  occupation, 
date  and  location  of  accident;  data 
elements  about  the  accident  for 
analytical  purposes;  and  descriptive 
narrative  concerning  the  reason  for  the 
loss  producing  event. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

(1)  5  U.S.C.  7901,  (2)  28  U.S.C.  2671- 
2680,  (3)  31  U.S.C.  240-243,  (4)  Executive 
Order  12196  (1980),  (5)  29  CFR 1960. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  THE  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are 
(a)  provide  summaiy  data  of  injury, 
illness  and  property  loss  information  to 
bureaus  in  a  number  of  formats  for 
analytical  purposes  in  establishing 
program  to  reduce  or  eliminate  loss 
producing  problem  areas,  (b)  provide 
listings  of  individual  cases  to  bureaus  to 
insure  that  accidents  occuring  are 
reported  through  the  Safety 
Management  Information  System,  and 
(c)  adjudicating  tort  and  employee 
claims.  Disclosures  outside  the 
Department  of  the  Interior  may  be  made, 
(1)  to  a  Federal,  State  or  local 
government  agency  that  has  partial  or 
complete  jurisdiction  over  the  claim  or 
related  claims;  (2)  to  provide  to  the 
Department  of  Labor  quarterly  summary 
listings  of  fatalities  and  disabling 
injuries  and  illnesses  in  compliance  with 
29  CFR  1960.6;  (3)  to  the  U.S.  Department 
of  Justice  when  related  to  litigation  or 
anticipated  litigation;  (4)  of  information 
indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies 
responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing 
or  implementing  the  statute,  rule, 
regulation,  order  or  license;  and  (5)  from 
the  record  of  an  individual  in  response 
to  an  inquiry  from  a  Congressional 
office  made  at  the  request  of  that 
individual. 

POUCIES  AND  PRACTICES  FOR  STORING 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  magnetic 
tape,  with  copies  of  source  document 
maintained  at  bureau  safety 
management  headquarters,  regional,  and 
field  offices  where  accident  is  reported. 

retrievabiuty: 

System  is  indexed  by  bureau  assigned 
document  control  number. 

safeguards: 

Maintained  with  safeguards  meeting 
the  Computer  Security  Guidelines  for 
Implementing  the  Privacy  Act  of  1974. 

RETENTION  AND  DISPOSAU 

Data  stored  on  magnetic  tape  is 
retained  as  a  permanent  record.  Source 
documents  are  to  be  retained  at  the  Held 
level  for  five  years  following  end  of  the 


calendar  year  to  which  the  record 
relates. 

system  MANAOER(S)  and  ADDRESS: 

Chief,  Division  of  Safety  Management, 
Office  of  Administrative  Services,  U.S. 
Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 

NOTIFICATION  PROCEDURE: 

System  manager  or  the  field  ofHce  in 
which  the  source  document  pertaining  to 
the  individual  would  be  filed.  The 
source  document  contained  in  the  field 
office  need  not  be  maintained  more  than 
five  calendar  years  past  the  date  of  the 
record  as  indicated  in  records  disposal. 

A  written  and  signed  request  stating 
that  the  requester  seeks  information 
concerning  records  pertaining  to  him/ 
her  is  required.  See  43  CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  may  be 
addressed  to  the  System  Manager  or  the 
field  safety  ofHce  in  which  the  source 
document  for  the  individual  would  be 
filed.  The  request  must  be  in  writing  and 
be  signed  by  the  requester.  The  request 
must  meet  Ae  content  requirements  of 
43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  shall  be 
addressed  to  the  System  Manager  and 
must  the  requirements  of  43  CFR  2.71. 

RECORD  SOURCE  CATEGORIES: 

Supervisor  of  employee  involved  in 
accident.  Investigation  conducted  by 
supervisor  of  employee  and  may  include 
safety  professionals  and  other 
management  officials  of  the  involved 
bureau  or  ofbce. 

INTERIOR/OS-69 

SYSTEM  name: 

Freedom  of  Information  Appeal 
Files — Interior,  Office  of  the  Secretary — 
69. 

SYSTEM  location: 

(1)  Office  of  Administrative  Services, 
Division  of  Directives  and  Reports 
Management,  of  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  NW., 
Washington,  D.C,  20240,  (2)  Office  of 
Public  Affairs,  U.S.  Department  of  the 
Interior,  18th  and  C  Streets,  NW., 
Washington,  D.C.  20240. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

(1)  Individuals  who  have  filed  appeals 
under  Department  of  the  Interior 
Freedom  of  Information  appeal 
procedures.  (2)  Individuals  whose 
Freedom  of  Information  requests  to 
bureaus  and  offices  have  required 
longer  than  10  days  to  process.  (3) 


Individuals  whose  Freedom  of 
Information  requests  to  bureaus  and 
offices  have  been  denied  in  whole  or 
part. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Appeals,  recommendations  of 
Solicitor,  Director  of  Public  Affairs, 
Program  Assistant  Secretaries  and  other 
officials,  decisions  of  Assistant 
Secretary — Policy,  Budget,  and 
Administration,  extension  of  time  and 
initial  decisions  issued  by  bureaus  and 
offices. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  552. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are 
(a)  to  support  review  and 
decisionmaking  for  Freedom  of 
Information  appeals,  (b)  for  preparation 
of  annual  report  to  the  Congress. 
Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  other 
Federal  agencies  having  a  subject 
matter  interest  in  an  appeal  or  bureau  or 
office  decision;  (2)  to  the  U.S. 

Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (3)  of 
information  indicating  a  violation  or 
potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
reflation,  order  or  license. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  manual  form  in  file 
folders. 

retrievabiuty: 

Indexed  by  individual  name. 

SAFEGUARDS: 

Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51. 

RETENTION  AND  DISPOSAL: 

Records  are  destroyed  four  years  after 
final  determination  by  agency,  or  three 
years  after  final  adjudication  by  courts. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Freedom  of  Information  Appeals 
Officer,  Office  of  Administrative 
Services,  Division  of  Directives  and 
Reports  Management,  U.S,  Department 
of  the  Interior,  Washington,  D.C.  20240. 
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NOTIFICATION  PROCEDURE: 

Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the 
System  Manager.  A  written,  signed 
request  stating  that  the  requester  seeks 
information  concerning  records 
pertaining  to  him/her  is  required.  See  43 
CFR  2.60. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  may  be 
addressed  to  the  System  Manager.  The 
request  must  be  in  writing  and  be  signed 
by  the  requester.  The  request  must  meet 
the  content  requirements  of  43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  should  be 
addressed  to  the  System  Manager  and 
must  meet  the  content  requirements  of 
43  CFR  2.71. 

RECORD  SOURCE  CATEGORIES: 

Bureaus  and  offices  of  the 
Department,  appellants. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

The  Privacy  Act  does  not  entitle  an 
individual  to  have  access  to  information 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding. 

INTERIOR/OS-70 

SYSTEM  name: 

Applicant  Files — Interior,  Office  of  the 
Secretary — 70. 

SYSTEM  location: 

(1)  Office  of  the  Secretary.  U.S. 
Department  of  the  Interior,  18th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240, 

(2)  Office  of  the  Solicitor,  U.S. 
Department  of  the  Interior,  18th  and  C 
Streets.  N.W.,  Washington,  D.C.  20240, 

(3)  Office  of  Hearings  and  Appeals,  U.S. 
Department  of  the  Interior,  4015  Wilson 
Blvd.,  Arlington,  Virginia  22203,  (4) 
Office  of  Water  Research  and 
Technology.  U.S.  Department  of  the 
Interior.  18th  and  C  Streets,  N.W., 
Washington,  D.C.  20240. 

categories  of  individuals  covered  by  the 
system: 

Applicants  for  employment. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Applicants,  recommendations, 
interview  notes  and  other  documents 
utilized  to  determine  eligibility, 
suitability  and  qualifications  for  Federal 
civilian  employment  maintained  subject 
to  applicable  Office  of  Personnel 
Management  requirements,  including 
Office  of  Personnel  Management  Rule 
VI  and  Chapter  302  of  the  Federal 
Personnel  Manual. 


AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  3101,  43  U.S.C.  1457, 
Reorganization  Plan  3  of  1950. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  use  of  the  records  is  for 
the  hiring  of  applicants.  Disclosures 
outside  ^e  Department  of  the  Interior 
may  be  made  (1)  to  the  U.S.  Department 
of  justice  when  related  to  litigation  or 
anticipated  litigation;  (2)  of  iniormation 
indicating  a  violation  or  potential 
violation  of  a  statute,  regulation,  rule, 
order  or  license,  to  appropriate  Federal, 
State,  local  or  foreign  agencies 
responsible  for  investigating  or 
prosecuting  the  violation  or  for  enforcing 
or  implementing  the  statute,  rule, 
regulation,  order  or  license;  (3)  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual; 

(4)  to  a  Federal  agency  which  has 
requested  information  relevant  or 
necessary  to  its  hiring  or  retention  of  an 
employee,  or  issuance  of  a  security 
clearance,  license,  contract,  grant  or 
other  benefit;  (5)  to  Federal,  State  or 
local  agencies  where  necessary  to 
obtain  information  relevant  to  the  hiring 
or  retention  of  an  employee,  or  the 
issuance  of  a  security  clearance,  license, 
contract,  grant  or  other  benefit. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Maintained  in  manual  form  in  file 
folders. 

RETRIEVABIUTV: 

By  individual  name. 
safeguards: 

Maintained  with  safeguards  meeting 
the  requirements  of  43  CFR  2.51. 

RETENTION  AND  DISPOSAU 

Current  applications  retained. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

For  the  Office  of  the  Secretary:  Staff 
Assistant,  Office  of  the  Assistant 
Secretary — Policy,  Budget,  and 
Administration,  U.S.  Department  of  the 
Interior,  Washington,  D.C.  20240.  (3)  For 
the  Office  of  Hearings  and  Appeals: 
Directors,  Office  of  Hearings  and 
Appeals,  Office  of  the  U.S.  Department 
of  the  Interior,  Washington.  D.C.  20240. 
(2)  For  the  Office  of  the  Solicitor 
Administative  Officer,  Office  of  the 
Solicitor,  U.S.  Department  of  the 
Interior.  4015  Wilson  Blvd.,  Arlington. 
Virginia  22203.  (4)  For  the  Office  of 
Water  Research  and  Technology,  U.S. 


Department  of  the  Interior,  18th  and  C 
Streets,  NW.,  Washington,  D.C.  20240. 

NOTIFICATION  PROCEDURE: 

Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the 
appropriate  systems  manager.  A  written, 
signed  request  stating  that  the  requester 
seeks  information  concerning  records 
pertaining  to  him  is  required.  See  43  CFR 
2.60. 

RECORDS  ACCESS  PROCEDURES: 

A  request  for  access  may  be 
addressed  to  the  appropriate  System 
Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester.  The 
request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  should  be 
addressed  to  the  appropriate  System 
Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

Under  the  specific  exemption 
authority  provided  by  5  U.S.C. 

552a(k](5),  the  Department  of  the 
Interior  has  adopted  a  regulation,  43 
CFR  2.79(c],  which  exempts  this  system 
from  the  provisions  of  5  U.S.C. 

552a(c](3),  (d).  (e)(1),  (e)(4)(G),  (H)  and 
(1)  and  (f)  to  the  extent  that  it  consists  of 
investigatory  material  compiled  solely 
for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  federal  civilian  employment  The 
reasons  lor  adoption  of  this  regulation 
are  set  out  at  40  FR  37217  (August  26, 
1975). 

INTERIOR/OS-77 
SYSTEM  NAME: 

Unfair  Labor  Practice  Charges/ 
Complaints — Interior.  Office  of  the 
Secretary — 77. 

SYSTEM  LOCATION: 

a.  For  Departmental  Head:  Office  of 
the  Secretary,  Personnel  Management, 
Division  of  Labor  Management 
Relations,  19th  &  C  Streets,  N.W., 
Washington,  D.C.  20240.  b.  For 
Employees  of  BIA:  Bureau  of  Indian 
Affairs,  Division  of  Personnel 
Management,  1951  Constitution  Ave., 
N.W.  Washington,  D.C.  20245.  c.  For 
Employees  of  EBM:  Bureau  of  Mines, 
Division  of  Personnel,  Branch  of 
Compensation  and  Labor  Relations. 
Washington,  D.C.  20240.  d.  For 
Employees  of  ECS:  Geological  Survey, 
215  National  Center,  12201  Sunrise 
Valley  Drive,  Reston,  Virginia  22092.  e. 
For  Employees  of  FNP:  National  Park 
Service,  Division  of  Personnel,  Branch  of 


75094  Federal  Register  /  Vol.  45.  No.  221  /  Thursday,  November  13.  1980  /  Notices 


Labor  Management  Relations,  19th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 

f.  For  Employees  of  FFWS:  U.S.  Fish  and 
Wildlife  Service,  Division  of  Personnel 
Management  and  Organization,  19th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 

g.  For  Employees  of  WPRS;  Water  & 
Power  Resources  Service,  Division  of 
Personnel,  19th  &  C  Streets,  N.W., 
Washington,  D.C.  20240.  h.  For 
Employees  of  LLM;  Bureau  of  Land 
Management,  Division  of  Personnel 
(530),  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  i.  For 
Employees  of  HCRS:  Heritage 
Conservation  &  Recreation  Service, 
Division  of  Personnel,  440  G  St„  N.W., 
Washington,  D.C.  20243.  j.  For 
Employees  of  OS  and  other 
Departmental  Offices:  OfHce  of  the 
Secretary,  Division  of  Personnel 
Services,  Branch  of  Programs,  Standards 
and  Issuances,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  k.  For 
Employees  of  OSM:  Office  of  Surface 
Mining.  Division  of  Personnel,  1951 
Constitution  Avenue,  N.W.,  Washington, 
D.C.  20245. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Interior  employees  filing  unfair  labor 
practice  charges/complaints. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Formal  charge  and  complaint;  name, 
address,  and  other  personal  information 
about  complainant,  transcript  of  hearing 
(if  held],  and  information  about  other 
personnel  in  complainant’s  work  unit,  as 
relevant. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11491,  as  amended. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are  to 
administer  charges  or  complaints  of 
unfair  labor  practices.  Disclosures 
outside  the  Department  of  the  Interior 
may  be  made  (1)  to  the  Department  of 
Labor  and  to  the  Federal  Labor 
Relations  Council  for  settlement  of  the 
complaint  or  appeal;  (2)  to  the  U.S. 
Department  of  Justice  when  related  to 
litigation  or  anticipated  litigation;  (3)  of 
information  indicating  a  violation  or 
potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an 


inquiry  from  a  Congressional  office 
made  at  the  request  of  that  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Paper  records  in  file  folders. 

RETRIEV  ability: 

Name  and  docket  or  case  number. 
SAFEr<IARDS: 

Records  are  locked  in  lockable  metal 
file  cabinets  or  in  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with 
access  limited  to  those  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  indefrnitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

For  records  at  Location  (a):  Chief, 
Division  of  Labor  Management 
Relations,  OfHce  of  the  Secretary, 
Personnel  Management,  Division  of 
Labor  Management  Relations,  19th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 
For  records  at  Location  (b):  Labor 
Relations  Offrcer,  Bureau  of  Indian 
Affairs,  Division  of  Personnel 
Management,  1951  Constitution  Ave., 
N.W.,  Washington,  D.C.  20245.  For 
records  at  Location  (c):  Labor  Relations 
OfHcer,  Bureau  of  Mines,  Division  of 
Personnel,  Branch  of  Compensation  and 
Labor  Relations,  19th  and  C  Streets, 
N.W.,  Washington,  D.C.  20240.  For 
records  at  Location  (d):  Personnel 
Officer,  Geological  Survey,  National 
Center,  12201  Sunrise  Valley  Drive, 
Reston,  Virginia  22092.  For  records  at 
Location  (e):  Labor  Relations  Officer. 
National  Park  Service,  Division  of 
Personnel,  Branch  of  Labor  Management 
Relations,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at 
Location  (f):  Personnel  Officer,  U.S.  Fish 
and  Wildlife  Service,  Division  of 
Personnel  Management  and 
Organization,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at 
Location  (g):  Labor  Relations  Officer, 
Water  and  Power  Resources  Service, 
19th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240.  For  records  at  Location  (h): 
Labor  Relations  Officer,  Bureau  of  Land 
Management,  Division  of  Personnel 
(530),  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at 
Location  (i):  Labor  Relations  Officer, 
Heritage  Conservation  and  Recreation 
Service,  440  G  Street,  N.W.,  Washington, 
D.C.  20243.  For  records  at  Location  (j): 
Chief,  Branch  of  Programs,  Standards 
and  Issuances,  Office  of  the  Secretary, 
19th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240.  For  records  at  Location  (k): 


Labor  Relations  Officer,  Office  of 
Surface  Mining,  Division  of  Personnel, 
1951  Constitution  Avenue,  N.W., 
Washington,  D.C.  20245. 

NOTIFICATION  PROCEDURE: 

Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the 
appropriate  System  Manager.  A  written, 
signed  request  stating  that  the  requester 
seeks  information  concerning  records 
pertaining  to  him  is  required.  See  43  CFR 
2.60. 

RECORD  ACCESS  PROCEDURES: 

A  request  for  access  may  be 
addressed  to  the  appropriate  System 
Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester.  The 
request  must  meet  the  content 
requirements  of  43  CFR  2.63. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  should  be 
addressed  to  the  appropriate  System 
Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.71. 

RECORD  SOURCE  CATEGORIES: 

Subject  complainant,  colleagues  and 
supervisors  of  complainant  and 
management  officials. 

INTERIOR/OS-78 

SYSTEM  NAME: 

Negotiated  Grievance  Procedure 
Files — Interior,  Office  of  the  Secretary — 
78. 

SYSTEM  LOCATION: 

a.  For  Departmental  Head:  Office  of 
the  Secretary,  Personnel  Management, 
Division  of  Labor  Management 
Relations,  19th  &  C  Streets,  N.W,, 
Washington,  D.C.  20240.  b.  For 
Employees  of  BIA:  Bureau  of  Indian 
Affairs,  Division  of  Personnel 
Management,  1951  Constitution  Ave., 
N.W.,  Washington,  D.C,  20245.  c.  For 
Employees  of  EBM:  Bureau  of  Mines, 
Division  of  Personnel,  Branch  of 
Compensation  and  Labor  Relations, 
Washington,  D.C.  20240.  d.  For 
Employees  of  EGS:  Geological  Survey, 
215  National  Center,  12201  Sunrise 
Valley  Drive,  Reston,  Virginia  22092.  e. 
For  Employees  of  FNP:  National  Park 
Service,  Division  of  Personnel,  Branch  of 
Labor  Management  Relations,  19th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 

f.  For  Employees  of  FWS:  U.S.  Fish  and 
Wildlife  Service,  Division  of  Personnel 
Management  and  Organization,  19th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 

g.  For  Employees  of  WPRS:  Water  & 
Power  Resources  Service,  Division  of 
Personnel,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  h.  For 
Employees  of  LLM:  Bureau  of  Land 
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Management  Division  of  Personnel 
(530),  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  i.  For 
Employees  of  HCRS:  Heritage 
Conservation  &  Recreation  Service, 
Division  of  Personnel,  440  G  St.,  N.W., 
Washington,  D.C.  20243.  j.  For 
Employees  of  OS  and  other 
Departmental  OfHces:  Office  of  the 
Secretary,  Division  of  Personnel 
Services,  Branch  of  Programs,  Standards 
and  Issuances,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  k.  For 
employees  of  OSM:  Office  of  Surface 
Mining,  Division  of  Personnel,  1951 
Constitution  Avenue,  N.W.,  Washington, 
D.C.  20245. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Interior  employees  Hling  grievances/ 
complaints. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Formal  charge  and  complaint;  name, 
address,  and  other  personal  information 
about  complainant,  transcript  of  hearing 
(if  held),  and  information  about  other 
personnel  in  complainant’s  work  unit,  as 
relevant 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Executive  Order  11491,  as  amended. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

The  primary  uses  of  the  records  are  to 
administer  employee  grievances. 
Disclosures  outside  the  Department  of 
the  Interior  may  be  made  (1)  to  the 
Federal  Labor  Relations  Council,  or  to 
the  Department  of  Justice  when  related 
to  litigation  or  anticipated  litigation;  (3) ' 
of  information  indicating  a  violation  or 
potential  violation  of  a  statute, 
regulation,  rule,  order  or  license,  to 
appropriate  Federal,  State,  local  or 
foreign  agencies  responsible  for 
investigating  or  prosecuting  the 
violation  or  for  enforcing  or 
implementing  the  statute,  rule, 
regulation,  order  or  license;  (4)  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  a  Congressional  office 
made  at  the  request  of  the  individual. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper  records  in  Hie  folders. 

RETRIEV  ability: 

Name  and  Docket  or  Case  number. 

safeguards: 

Records  are  located  in  lockable  metal 
file  cabinets  or  in  metal  file  cabinets  in 


secured  premises  with  access  limited  to 
those  whose  official  duties  require 
access. 

retention  and  disposal 

Records  are  retained  indefinitely. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

For  records  at  Location  (a):  Chief. 
Division  ofl,abor  Management 
Relations,  Office  of  the  Secretary, 
Personnel  Management,  Division  of 
Labor  Management  Relations,  19th  and 
C  Streets,  N.W.,  Washington,  D.C.  20240. 
For  records  at  Location  (b):  Labor 
Relations  Officer,  Bureau  of  Indian 
Affairs,  Division  of  Personnel 
Management,  1951  Constitution  Ave., 
N.W.,  Washington,  D.C.  20245.  For 
records  at  Location  (c):  Labor  Relations 
Officer,  Bureau  of  Mines,  Division  of 
Personnel,  Branch  of  Compensation  and 
Labor  Relations,  19th  and  C  Streets, 

N.W..  Washington,  D.C.  20240.  For 
records  at  Location  (d):  Personnel 
Officer,  Geological  Survey,  National 
Center,  12201  Sunrise  Valley  Drive,' 
Reston,  Virginia  22092.  For  records  at 
Location  (e):  Labor  Relations  Officer, 
National  Park  Service,  Division  of 
Personnel,  Branch  of  Labor  Management 
Relations,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at 
Location  (f)  Personnel  Officer,  U.S.  Fish 
and  Wildlife  Service,  Division  of 
Personnel  Management  and 
Organization,  19th  and  C  Streets,  N.W., 
Washington,  D.C.  20240.  For  records  at 
Location  (g):  Labor  Relations  Officer, 
Water  &  Power  Resources  Service,  19th 
and  C  Streets,  N.W.,  Washington,  D.C. 
20240.  For  records  at  Location  (h):  Labor 
Relations  Officer,  Bureau  of  Land 
Management,  Division  of  Personnel  (530) 
19th  and  C  Streets,  N.W.,  Washington, 
D.C.  20240.  For  records  at  Location  (i): 
Labor  Relations  Officer,  Heritage 
Conservation  &  Recreation  Service,  440 
G  St„  N.W.,  Washington,  D.C.  20243.  For 
records  at  Location  (j):  Chief,  Branch  of 
Programs,  Standards  and  Issuances, 
Office  of  the  Secretary,  19th  and  C 
Streets,  N.W.,  Washington,  D.C.  20240. 
For  records  at  Location  (k):  Labor 
Relations  Officer,  Office  of  Surface 
Mining,  Division  of  Personnel,  1951 
Constitution  Avenue,  N.W.,  Washington, 
D.C.  20245. 

NOTIHCAHON  PROCEDURE: 

Inquiries  regarding  the  existence  of 
records  should  be  addressed  to  the 
appropriate  System  Manager.  A  written 
signed  request  stating  that  the  requester 
seeks  information  concerning  records 
pertaining  to  him  is  required.  See  43  CFR 
2.60. 


RECORD  ACCESS  PROCEDURES: 

A  request  for  access  may  be 
addressed  to  the  appropriate  System 
Manager.  The  request  must  be  in  writing 
and  be  signed  by  the  requester. 

CONTESTING  RECORD  PROCEDURES: 

A  petition  for  amendment  should  be 
addressed  to  the  appropriate  System 
Manager  and  must  meet  the  content 
requirements  of  43  CFR  2.63. 

RECORD  SOURCE  CATEGORIES: 

Subject  complainant,  colleagues  and 
supervisors  of  complainant  and  ' 
management  officials. 
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